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PART 1 - Source: Department of State Standardization Regulations (DSSR)  
242.3 Predeparture Subsistence Expense Portion (effective 8/30/2009 TL:SR 715)  
The amount of predeparture subsistence expense granted to an employee for expenses in departing a post in the United States for a post in a foreign area shall be determined according to the maximum per diem rate for the U.S. locality from which transferred and according to family status, except that lodging tax incurred as predeparture lodging expense shall not be included in the amount of lodging expense subject to the maximum per diem rate cap but may be reimbursed separately.
a. Partial Flat Rate Method.  Agencies may allow employees to be reimbursed an actual lodging amount (excluding lodging tax) up to the lodging portion of the per diem of the locality from which transferred and a flat amount equal to the meal and incidental expense (M&IE) portion of the per diem.  In addition to this amount, agencies may allow for employees to be reimbursed separately for taxes imposed on actual lodging expenses.  Receipts are required for only lodging if this method is followed. 
b. Total Actual Subsistence Method.  Agencies may also allow only reimbursement for documented costs based on the maximum per diem (no breakdown between commercial lodging and meal and incidental expense portions for this type of calculation).  Receipts are required for commercial lodging and a certified statement (without receipts) is required for daily meals, laundry and dry cleaning.  Lodging tax may be reimbursed separately.  No reimbursement is allowed for non-commercial lodging other than for daily meals, and dry cleaning.
c. The ten days may be anywhere in the U.S. (calculated using the per diem rate of the U.S. post of assignment) as long as employee or family members have not begun travel on orders and final departure is from the U.S. post of assignment.  If in an agency's judgment unusual circumstances cause an employee or family member to be unable to travel to the foreign post of assignment within the ten day limit, the agency may permit additional days beyond the ten allowed. 
PART 2 - FTA Predeparture Employee Binding Decision
In order for NASA to more effectively manage its Relocation Services Program, you will be required to make binding decisions concerning FTA at the beginning of your relocation. Please indicate your choice on this form:  
 
I choose the following:
Justification:
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